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HUONG DAN QUAN TRI HE THONG
PHAN MEM BAI GIANG DIEN TU

I. Hréng din ding nhap, thay doi thong tin tai khoan/mat khiu

1. Ping nhap tén mién:

Cich thir nhdt: Viét tén mién: http://bantruluogminh.edu.vn/admin => Enter
Sau d6 vao thu muc “KHO BAI GIANG- GIAO AN” bén goc phai trén cua trang
website.
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, hirong nghiép cho hoc sinh sau tét nghiép THCS: "Thanh cong bwoc dau va nhirng thach
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Céch thir hai: Viét tén mién: http://baigiang.bantruluogminh.edu.vn/admin =>

Enter
& Trudng PTDTBT THCS Lugng Mir X <

< - C @ baigiangbantruluongminh.eduvn/admin

2. Dang nhip trén website
=> DPédng nhédp vao phan “Pang nhap gido vién” sau khi go day du tén mién.


http://bantruluogminh.edu.vn/admin
http://baigiang.bantruluogminh.edu.vn/admin

Cdng phong giao dyc Videos Albums anh So @b website Pangnhdp / Dangky

g

Tlfr_ljcswdus MINH

IGIROJANIDIENARU!

QELUCIVEVE BAI GIANG DIEN TU  RLUCRURLZCLRYIST VE WEBSITE  THANH VIEN
DANG NHAP GIAO VIEN

=> Nhép Tai khoén (da duoc cp)
=> Nhap Mat khau (da duoc cép)
Bang nhap guan tri hé th an g

pé dang nhadp quan tr, vui long khai bao tit cd cac
6 trong duwdi day

Tén dang nhap:
Tén Tai khoan

Mat khiu:

Bang nhap

Quén mat khau?
=> Sau khi dang nhap thanh cong s xuat hién giao dién sau:

B Truong PTDTBT THCS Lugng Mir X 4

¢ C A Khong bdo mat | baigiang.bantruluongminh.edu.vn/admin/

Bai giang dién t Thong tin
Tai khoan
3. Thay doi tai khoan, mat khau quan tri
=>Néu ban thay doi thong tin Tai khoan/ Mat khau, ban Click chudt vao muc
“Tai khoan” bén trai thi giao di¢n xuét hién nhu sau:



B Trudng PTOTBT THCS Lugng Mir X

¢ - C A Khéngbdomét | baigiang.bantruluongminh.edu.vn/admin/index.php?language=vi&nv=users

Tai khoan Danh sach tai khoan
Thém tai khoan méi

Tai khoan doi kich hoat

---Tim kiém tai khoan theo-- v
Nhém thanh vién
Quan tri Tir khéa tim kiém khéng I6n hon 64 ky tu, khéng ding céc mé html

Bai giang dién tor

=> Sau d6 ban kéo chuot xuong phia dudi, dén khi nao thay tén tai khoan cua
minh thi, click chudt vao biéu tugng “Cai but” s€ xuat hi¢n yéu cau “Sira” nhu sau:

110 22" lechi BGi Thi L& Chi maithienbin@gmail.com 02/12/2020 09:16
109 TR lubua L& Thi Béa nguyoniugiahan@gmail. com 02/12/2020 09:10 m
106 = oy tranhungthai Trdn Hung Thai tranhungthai@gmail com 04/07/2019 16:16
2 %" ngochwong NGOChLI0Ng huong@gmail.com 08/06:2016 07:57
1 ¥ o v admincp admin admin@gmail.com 07/06/2016 15:27

=> Sauk hi click vao yéu cau “Stra” s€ xuat hi¢n giao dién thong tin nhu sau:



Stra thong tin tai khoan

Tai khoan

Email

Céu hdi bao mat

Cau tra loi

Ho

Tén

Giédi tinh

Hinh dai dién

(*)

tranhungthai

tranhungthai@gmail.com

Chirc vu

Hiéu trudng

Tran Hung

Thai

Nam v

[ Xéa

=> Tai day, ban thay ddi céc thong tin (Tai khoan, mail, ho tén, anh dai dién...).
=> Sau d6, ban kéo chudt xudng phia chan trang dé thay d6i Mat khau: Gom co

chir cai, chir so va ky tu dac biét.

=> Nhap Mat khau 2 1an vao 2 O tréng = > Click chudt vao 6 “Sira thong tin
tai khodn” dé hoan thanh ndi dung thay d6i thong tin tai khoan, mat khau

i1 Dé trong 2 khung bén dwoi néu khong muon thay doi mat khau

Mat khau

Lap lai mat khau

Sira thong tin t3i khoan

I1. Hréng din Quan tri Bai gidng dién tir
bé quan tri Bai giang dién tu, ban click chudt vao myc “Bai giang dién ti”, thi

s€ xuat hién giao dién sau

Hién thj mat khau



Bai giang dién tr Quan ly file
Thém file mé&i

File cho kiém duyét

Bao cao 16i ---Chon chui dé--- -
Quan ly Tags
Quan ly chu dé
Céu hinh module ) Thuoe cha

1. Hwéng din tao chii dé
=> Muodn tao chu dé (tic 1a cac chuyén muc, Gido an 16p ndm hoc, mon
hoc,...), ban click chudt vao muc “Quaén ly chi de”, s€ xuat hién giao dién nhu sau

Quan ly chu @é G
Danh sach cac chu dé 1a cha dé chinh
‘ Trlluoc chu
Vi tri Tén cha dé de Céch thé hién S0 lién keét Hoat dong Chirc nang
1 . Baigidng dign tir Chi ¢4 chinh Danh sach, t4p tin méi 10 trén T 3 T v & sva g Xéa
2 & Gm)) &n di¢n tr (4 chi dé Chu ¢4 chinh Danh sAch, tap tin mdi 1én trén 5 3 % v (Z Sia & Xéa
con

3 . Déthi Chi 64 chinh Danh sach. 13 tin méi 160 trén . 3 2 v & Sia @ Xéa

~  Tailigu tham khao Chi ¢4 chinh Danh sdch, t4p tin méi 1n trén G 3 v v (& Sva | Xéa
3 o Phinmém hd trg Chi ¢4 chinh Danh s4ch, 14p tin méi 160 trén s 3 ¥ v (& sia g Xéa
¢ . Sdng kién kinh nghi¢m Chi ¢4 chinh Danh sach, t3p tin méi 1éa trén 3 3 & v (# sua W Xda
7 . Nhimg bai van chon loc Chi & chinh Danh sdch, t4p tin méi 160 tréa > 3 & v (& Sta @ Xéa

Thém chd ¢4

Luuy:

=> Néu mudn stra/x0a céc chuyén muc hi¢n co6, ban chi can click vao yéu cau
“Sira”/ “X6a” bén phai dé thyc hién yéu cau.

=>Néu mudn thém chuyén muc, ban chi can click chudt vao 6 “Thém cha deé”, s&

xuét hién giao dién sau dé ban hoan thanh noi dung thém chuyén muc.



Thém chu dé

Tén cha dé

Q

Lién két tinh
Mo ta

Thudc chi dé Chu dé chinh v

Quyén xem md ta Quan tri t6i cao
Diéu hanh chung
Quan ly module
Thanh vién chinh thic
Thanh vién méi
Khach

v Tétca

NukeViet-Fans
NukeViet-Admins
NukeViet-Programmers
L& Thi Baa

Quyén xem truc tuyén (Néu hé tro) Quan tri téi cao
Diéu hanh chung

Tai day, ban thuc hién cac budc sau:

Budc 1: Nhap tén chil dé tao thém vao 6 tréng c6 san

Budc 2: Click chudt vao biéu twong mili tén vong tron dé tao lién két tinh.

Budce 3: Ban thuc hién viée cép cac quyén:

=> “Quyén xem md ta”, ban cho ai xem thi hay click vao tén thanh vién d6, néu
ban khong muén ai xem mo ta thi ban khong click vao. Néu ban mudn tit ca moi
nguoi xem thi hdy gilt nguyén nhu mac dinh.

=>C4c “Quyén xem truc tuyén”, “Quyén tai file” déu thuc hién nhu “Quyén
xem mo ta”.



Quyén xem md ta

Quyén xem tryc tuyén (Néu hé tro)

Quyén tai file
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Quan tri t&i cao

Didu hanh chung
Quan ly module
Thanh vién chinh thirc
Thanh vién méi
Khach

Tétca

NukeViet-Fans
NukeViet-Admins
NukeViet-Programmers
LG Thi Baa

Pham Van Hoan
Nguyén Khanh

Phan Thi Lién

Nguyén Canh Hang Long
Luong Thi Ngoc

Dang Thi Nhan

Tran Hung Thai
Nguyén Xuan Théng
Va Thi Thang

Truong Thj Thanh

L& Thi Thin

Nguyén Canh Hang Long
Luong Thj Ngoc

Dang Thi Nhan

Tran Hung Théi

Nguyén Xuan Théng

Vi Thj Théng

Truong Thi Thanh

L& Thj Thin

Luwu y: Néu ban mudn cap quyén cho ai xem, ban click vao 6 tén cua thanh

vién do.

Budc 4: Sau khi hoan thanh cac budc trén, ban click vao 6 “Luwu lai” phia dudi
chan trang dé hoan thanh noi dung thém chu de.

Quyén tai file

Nguyén Canh Héng Long
Luong Thi Ngoc
Dang Thi Nhan

Tran Hung Thai
Nguyén Xuan Théng
Vi Thi Théng
Truong Thi Thanh
L& Thi Thin

Tran Van Thuan

Vi Kim Tuyén

Bui Van Viét
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2. Hwéng din dwa bai gidng lén

Dé dua file bai giang lén, ban click chudt vao muc “Thém file méi”
-

Bai giang dién tur Quan ly file
Thém file moi

File cho kiém duyét

TR T ---Chon chti dé--- v
Bao cao [oi
Quan ly Tags
Quan Iy chu dé
C4u hinh module Thugc chu
Tén file de Thoi gian dang

Tai khoan
va thuc hién cac budce sau:
Budc 1: Nhap “Tén file” vao 6 tréng ¢ sin
Budc 2: Click chudt vao biéu tuong miii t€n vong tron dé tao lién két tinh
Budc 3: Chon chil dé cua file bai giang tai 1én => click chudt vao dau miii tén
dé tim vé chu dé (hodc chuong trinh 16p, mon...).
Budc 4: Nhap tén tac gia, mail tac gia, hinh minh hoa (néu co), tom tit bai
giang,...

Thém file moi
Tén file

Lién két tinh

Q

Thube cha de Bai gidng didn tir v
Tén tac gia
Email tac gia

Trang ca nhan cua tac gia

Hinh minh hoa Chonfile | Kiém |
Tém tét

Buéc 5: Tai file xem truc tuyén
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=> Ban dua chuot vao 6 tréng “M3 ta file”, => Click chudt vao biéu tuong

(nhu hinh duéi):
Mb ta file
@ @ @ [PIQ,EOEB=©Q»=©¢"_|fxEJ\-“r.O,E.:.
| Tai litu Google Docs
BuTuUe S i iz o= E Y B EE=EE I NE - re
Kiéu ~ | Dinhdang ~ || Phéng - Co. - A- B3 Q By BmaHTML | @ || 2%
=>S¢ xuat hién giao dién nhu hinh dudi
Thiét lap tai lieu p 4
Cau hinh Tai lén
Link
a (@ ([ | Duyét may chi &
B I U S x » ; Chiduréng Chidu cao '[)u\,'(": n{a.,'cmz =
710 920
A
Y
Bo qua 4

=>Ban click vao 6 “Duyét may chu” dé tim kiém file bai gidng muon tai 1én
(Xem truc tuyén), s€ xuat hién yéu cau:

Upload file t&r internet

Upload tir may tinh

clatdted v Sapxéptheongaymé v Q Chon kidu upload «

=>Ban click chudt vao 6 “Chon kiéu upload” va chon “Upload tir may tinh”
dé tim file bai giang (Budc nay thuc hién nhu thao tac tim kiém file va tai file
guri mail).

=>Sau khi chon file, m¢ file dé upload, ban click chudt vao 6 “Upload file” dé
tai file 1én.
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Luu y: Khi file dugc tai 1én thanh cong (100%) s€ c6 mau vang, ban click dup
(click 2 1an lién tiép) vao file dé file duoc upload vé hé théng may chu.

@ tiet-1_2.doc 41.50 KB
@ tiet-5.doc TT 38.00 K8
@  tiet-d.doc 46.00 KB
e tiet-3.doc 35.50 KB
@ tiet-2.doc 39.50 KB
@ tiet-1_1.doc 41.50 KB
)] tiet-1.doc 4150 KB

=>Ban click chudt vao 6 “Pong y” nhu hinh duéi dé hoan thanh viéc tai file

én

9 |3 Thiét 1ap tai liéu x| 2 B8

B U i ol - - =)
5 I U O X X £ Chuhinh = Tallén

K
%

Link
luploadsidownload/2020_121iet-1_2.doc Duyét may chu

Chidurdng Chiéu cao
710 920

Bo qua

Ddngy

Budc 6: Tai file kem link download
=>Click vao 6 “Chon file” va thuc hién cac thao tac “Duyét may chi” => “Chon
kiéu upload” va c4c thao tac twong ty nhu da thuc hién & Buéc 5.

YO Kiémtra | Truycio |

File tai 1én ¢

Thém file tai 1én

Budc 7: Budc chon “Quyén xem md ta” => “Quyén xem tryc tuyén” =>
“Quyén tai file” => “Quyén thio luan”.

Luwu y: Budc nay thuc hién twong tu nhu Budce 3, muc 2.1.

Viéc dang tai dé kiém tra va dap an dé kiém tra can luu y dam bao tinh bao mat
thi chon chon “Quyén xem md ta” => “Quyén xem truc tuyén” => “Quyeén tai



13
file” chi click vao 6 ciia diéu hanh chung va 6 clia ca nhan minh, néu cip quyén rong
rdi s& bi 10 bi mat dé va vi pham vi¢c bao mat dé thi theo quy dinh.
Cu thé: Néu ban mudn cap quyén cho thanh vién nio thi ban click vao 6 tén cua
thanh vién do6 (phia bén phai).

Quydn xem tryc tuydn (Néu hd tro)
Trang ¢4 nhin cda tac gid ; o

Nguyén Canh Hang Long =
Luong Thi Ngoe
D3ng Thi Nhan

v Tran Hung Thai
Nguyén Xudn Thang

; Vi Thi Thang

Tom tat Trwong Thi Thanh

L& Thi Thin

Tedn Van Thudn

Vi Kim Tuyén

Bui Van Viét

Hinh minh hoa

Mb 1 filo Quydn 1ai file

B @ @ PIEQOM=0Q =ZO0O@ RO O8H -

B I UGS X x* L| i &= # » % EE A E I WE o o
A

Nguydn Canh Hing Long -
Luong Thi Ngoc
Dang Thi Nhan
8 Trdn Hung Thas
-B- Qb Bmnw @) 2 Nguyén Xudn Thang
Vi Thi Thang
Truong Thi Thanh
L& Thi Thin
Tran Van Thudn
Vi Kim Tuyén
Bui Van Vilt

Kibu « | Diphdang = || Phing - C&

Al dugc guydn thdo ludn
Quén trj t6i cao
Dibu hianh chung
Quan Iy module

v Thanh vién chinh thirc
Thinh vién méi

Budc 8: Hoan thanh
=>Sau khi thuc hién déy da céac budc trén, ban click vao 6 “Thurc hién” dé hoan
thanh viéc dua bai giang 1én.

Dung long e

Thdng tin phién ban

Théng tin bdn quydn

3. Huéng din sira/x6a cac bai giang da dwa 1én
Khi ban dang nhap vao hé théng phan mém, toan bd cac file bai giang da duoc
thuc hién upload Ién tir tai khoan cta ban s€ hién thi nhu sau
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Thudc chu
Tén file de Théi gian dang Xem Tai Binh Hoat dong Chire nang
My thudt Tiét 5 Gido anlop 9  14/12/2020 1057 5 0 0 v (Z Sia @ Xoa
My thudt Tidt 4 Gdodnop 9  14/1272020 10:55 S5 0 0 v L! Sva E’J’ Xba
My thust Tiét 3 Gidodnp 9 14/1272020 1052 3 0 0 v (Z Sta @ Xoa
My thugt Tiét 2 Gidodniop 8 14/122020 10:51 2 0 0 v (& Suas G Xoa
My thudt Tidt 1 Gido dnidp 9  14/12/2020 1045 10 0 0 v (& soa B Xoéa
My thudt Tiot 1 Gidoadnbp9  14/1272020 1039 20 0 0 v (& Sia @ Xéa
No& Van Lép 6 ~Baigidng Sosdnhnglr  Gido dnldp 6 07/1272020 08:42 16 0 0 v (& sia @ Xéa
vanlép 6
Db cuong 6n tp HK1T 2019.2020 Anh © Bai gidng 03/12/2020 1558 8 0 0 v (& sua B Xéa
Jidn W
Db cuong 6n tip HK1 20192020 Dia Bai gidng 03/122020 15:58 5 0 0 v (& Sva @ Xba
(33 Jidn
D4 cuong On tap HKT 2018-2020 Tin 9 Bal gdng 03/1272020 15:37 1 0 0 v (Z sta @ Xba
dién tr

Xéaflevagilaidinhkém v

=>Theo d6, néu ban mudn xda bai nao, ban chi can click chudt vao 6 “Xoéa” thi

ngay lap tirc bai do s€ bi xoa.

Luwu y: Bai d x6a s& khong con trong hé thong dir liéu may chu.

=>Néu ban mudn sira, ban click vao 6 “Sira” dé sua.

Luu y: Trong phﬁn stra nay, ban dugc phép stra cac ndi dung sau:

- Stra tén file bai giang

- Stra tén tac gid, mail, hinh minh hoa,...
- Stra file bai giang, hodc uploat file méi 1én. Néu upload file méi 1én thi ban thuc

hién day di cac budc upload file 1én.

- Stra quyén xem, quyeén tai file, quyén thao ludn,...

Cu thé: Néu ban mudn cip lai quyén cho thanh vién nao thi ban click vao 6 tén
cua thanh vién do.
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Quydn xem tryc tuydn (Néu hd tro)

Trang ¢ nhin cla tac gid

Hinh minh hoa

dé luu lai cac noi dung ma ban mai stra.

4. Hwéng din dwa bai giang dién tir dang Video clip

Lwu y: Ddi v6i bai giang dang video clip khong thé upload truc tiép 1én hé théng
phan mém, vi 2 1y do:

- Bai giang video c6 dung luong 16n, vuot qua dung luong cho phép

- Nham tiét kiém tai nguyén dé don vi str dung phan mém lau dai.

=> Vi vay bai giang video phai dwa lén Youtube sau dé coppy dwong link dua
veé ph?m mém.

Budc 1: Tao tai khoan trén Youtube.

Dé tao tai khoan trén youtube, ban co6 chi can 1 tai khoan gmail. Néu ban chua ¢6
tai khoan gmail, thi ban phai tao tai khoan gmail, sau d6 dang nhap vao tai khoan
gmail.

=>Sau khi ding nhap thanh céng vao tai khoan gmail, ban click chudt vao biéu
tugng cham tron bén phai (cac ing dung trén gmail) nhu hinh duéi:
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1 cude trd bn mdt ([T 11 cudc trd ¢

®

Bi Quyét Dieu Hanh Doanh Nghiép Hig¢u Qua - Hom nay 16 sé chia
Kiem tra cac tuy chon cai dat quyen rieng tu trong Tai khoan Goog
##Mobile Apps and Web Development... - Hi there, Hope you are d
Thém mot anh méi dé thu hut nhieu nguél den voi Gia ke Nghe Ar
[Ticket ID: 867902] Thong bao Re: Thong bao thanh toan de khai '
Thong bao thanh toan de khol tao/gia han djch vy. - BKNS VN BK!

n Invoice-259306

Respond to Camera Wifi Vinh Nghe An's request about Camera Wi

e e . e e N

@

Tai khoan

K 4
o
F'.'

Gmail

-~

Anh

L

Meet

QO @

%

Céc ing dyng clia Google

Q)

Tim kigm

Drive

P

Dich

Q
B

Duo

YouTube

Lich

=

Doanh ng

Tin tre

=> Click vao logo Youtube, s¢€ xuét hién kénh Youtube cta ban nhu hinh dudi

B YouTube

vnomediayv X

NHAC KHONG LOI

GAYEHE

Bay Bong

Nhac Khéng Loi Budi Sang Bay
Bong Tam Hon | Hoa Tau...

Nhac S6ng VN365
106 N luot xem * 1 ngay trudce

x  +

2021 Mitsubishi Pajero Sport
2.4 Diesel Elite Edition / In...

IS Enform ENG
1,7 Tr lugt xem « 4 thang trude

<

500 BAI HOA TAU KHONG LO1 ||
NHAC TEST LOA || THU LOA...

Nghién Am thanh
336 N lugt xem + 2 thang trude

=> Ban click chudt vao biéu tugng “M4y quay phim” => Click tiép vao “Tai video

[én” nhu hinh dudi
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em O\ X EEE ‘
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[¥] Taivideo lén

A ‘\‘ Phat tryc tiép
A)
Bay Bong
-
octaM hon = o
Nhac Khéng L&i Budi Sang Bay 2021 Mitsubishi Pajero Sport @ 500 BAI HOA TAU KHONG LO1 ||
Bong Tam Hon | Hoa Tau... 2.4 Diesel Elite Edition / In... NHAC TEST LOA || THU LOA...
Nhac S8ng VN365 IS Enform ENG Nghién Am thanh
106 N lugt xem * 1 ngay trudc 1,7 Tr lugt xem « 4 thang truéc 336 N lugt xem * 2 thang trude
N SRS .. T I N s .. I~ TS

Budc 2: Tai video 1én

Ban click chudt vao 6 “Chon tép” dé tim kiém va tai video lén.

Luu y: Ban phai cho video tai 1én thanh cong (100%), video clia ban c6 thé tai
nhanh hodc cham phu thudc vao dung lugng (do dai, ngén) cua video.

Budc 3: Click vao video mai dugc tai 1€n, khi video chay, ban click chuot vao muc
“Chia sé” cua video nhu hinh duéi:
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B Trudng PTOTBT THCS Lugng Min X nhac ca phe sang - Yahoo Vi #« X bai gidng nglr van tryc tuyén X +

< C @& videosearchyahoo.com/search/video; yit=AwrVA1eVneBfGd0As)z7w8QF;_ylu=c2VjA3NIYXJjaAR2dGIKAW-~;

Bai giang nglr van truc tuyén

Video

B ) 26197418 T e i

=>Ban coppy duong link mau xanh nhu hinh dudi

Chia sé

https://youtu.be/ROew30ec_X

M lién két trong tab mdi

Chia sé lien ket Md lién két bang cua s6 mdi
T , (X X )
M lién két bdng clra 56 dn danh

Luu lién két thanh...

Sao chép dia chi lién két

Sao chép

In..

Kiém tra
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Budc 4: Ban quay lai phan huéng din dua file bai giang 1én.
=>Thuc hién déy du cac buodc tai Muc 2.2
Luwu y: Thay d6i Budc 5 tai Muc 2.2 thanh budc sau:
=>Ban Click vao biéu twong Youtube nhu hinh duéi

M6 ta file
@ @ @ PBEROM=0Q =08 i@ O8I
B I U S m e LllE =k %0 B ks o m ool e
Kiéu ~ || Dinhdang ~ || Phong ~lCo.~ A- B-1 Q L3 @mantmMe | @ | 8 D

=>Tiép theo, ban thuc hién viéc gian link ma trude d6 ban da coppy duoc vao 6
“Puwong din video Youtube” nhu hinh sau:

Biéu tugng cam xuc Phim Win+Khodng thdi gian ‘
Hoan téac Ctrl+Z
g @ § (Pl B La Lam lai
B I U S Xx,— I :
Nhing Video Youtube
Dan ma nhang Embed va Dan Ctrl+V
Dan dudi dang van ban thuan tay Ctel+Shift+V
Kiém tra chinh ta >
ho4c Hudng Ghi >
DIVAINGONMVGROY.  Kifmire Ctel+Shift+1

Responsive video
Hién thi cac video dugc ¢& xudt khi video két thic St dyng ma nhing ¢
Kich hoat ché d6 bdo mat nang cao v Tu GOng chay video

Bat dau (ss hoac mm:ss hodc hh:mm:ss)

=>Link coppy dugc gian nhu hinh duéi 13 ding va thanh cong. Pong thoi ¢ budc
nay, ban diéu chinh chiéu rong cua video thanh 100%:
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wn

Nhing Video Youtube X

Dan ma nhang Embed vao day

hoac
Dén duéng dan video Youtube Réng Cao
https:/fyoutu.be/ROew30ec_XU 100%) 480

Responsive video
Hién thj cac video duoc dé xudt khi video két thic S dyng ma nhing ¢l
Kich hoat ché d¢ bdo mat nang cao v Tu ddng chay video

Bat dau (ss hoac mm:ss hodc hh:mm:ss)

=>Ban click vao 6 “Pong y” dé hoan thanh viéc coppy va gian video.
Budc 5: Cac budce con lai, ban thyc hién twong tu nhu d3 huéng dan & trén vé viéc
upload file bai giang 1én dé hoan thanh.

I11. Tao tai khoén va cip quyén quan trj cho thanh vién méi

1. Tao tai khoan méi

=> Tro chudt vao chuyén muc “ Tai khoan” r0i click vao “Thém tai khoan méi”
nhu hinh duoi:

Théng tin Théng tin
Nhat ky hé théng
Tai khoan Thém tai khoan méi f tir cac module
Trin Humg Thai Tai khoan dei kich hoat Noi dung
B gng Gn 1 Nhém thanh vién s
Li{r Thj Baa Quan bi Lién hé chuwa doc
COLTI LS Chi Cau hdi bao mat
Nong Thi Chung Quy dinh ding ky fule
Vi Quv Dau

=>Dién dly du cac thong tin vao céc 6 tréng (luu ¥: Cac 6 c6 dAu * do 1a bét
budc) nhu hinh dudi:



Tai khoan Thém tai khoan moi
Thém tai khoan méi

Tai khodn doi kich hoat
Nhém thanh vién
Quan trj
Cau héi bado mat
Quy dinh dang ky
Tran Hung Thai
Bai giang dién tir
L@ Thi Bla
Bui Thj Lé Chi
Nong Thi Chung
Vi Quy Dau
Moong Thuy Duong
Tran Blrc Duong
Pham Van Hoang
Nguyén Khanh
Phan Thj Lién

Tai khoan

Email

Mét khdu

Lap lai mat khiu

Cau hoi bao mat

Cau tra 161

Ho

Tén

Giéi tinh

0

(*) Hién thi mat khdu

=>K¢éo xudng dudi chan trang click vao “Thém tai khodn” nhu hinh dudi

La thanh vién chinh thirc

v Néu khéng chon, tai khodn nay sé dugc dua vao nhom thanh vién méi dang ky

Thém tai khoan

2. CAp quyén quan tri ’
=>Sau khi hoan thanh budc 1, giao dién s€ xuat hién nhu hinh sau:
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Chi dinh thanh vién: daududinh2000 Chon

Chie danh:”"

= Chirc danh diing trong cac hoat 8dng i ngoai nhy trao i thur tir, viét 1d1 binh

Trinh soan thao:

ckector v
Céc kibu fle duge phop 13i 1dn v adobe v archives v audio v documents
v flash v images v real text
v video xmi
Dugc phép stra, xda files
Duoc phép tao thu myc v
Dugc phép 34 tén, xéa thu myc
Quyda han: © *  Quén Iy module

Hay Gdnh ddu tich v30 nhing module ma ban cho phép quin iy: (& Chon titcd QO BS chontitcd

Thanh vién Tran Hung Thai B gudng Goln LT Ty Béa
B84 Thi L Chi Néng Thi Chung Vi Quy Ddu Moong Thiy Duong
Trdn DGc Duong Pham Van Hodng Nguydn Khanh Phan Thi Lidn
Nguyén Canh Hang Long Luong Thi Ngoc Dang Thi Nhan Nguyén Xudn Thang
Vi Thj Thang Truong Thj Thanh LG Thi Thin Tran Van Thudn
Vi Kim Tuyén BGi Van Viét Mai Thi Ha Menu Site
Tin Toc Quéng cdo Tim kiém Binh ludn
Lidn két website RSS-feads Page Lidn hé

Thém Quan trj website

Theo d6, ban thuc hién “Chi dinh thanh vién” méi khoi tao. O 6 “Churc danh”
ban ghi 13 “quantri” hodc “giaovien”,... déu duoc.

O muc “Quyén han” ban click chudt vao 6 “Thanh vién”, click vao 6 Ho tén
cua Thanh vién méi tao, sau do click vao “Thém quan tri website” phia dudi chan
trang la hoan thanh Bwére 2.

Luwu y: Pay la budc thyc hi¢n quan trong, ban phai tich chudt vao 6 Thanh vién
va 0 tén cta thanh vién, néu khong thanh vién s& khong duoc cip quyén quan tri va
thay d6i thong tin tai khoan.

3. Tao Module méi

=>Ban tré chudt dén muc “Quan Iy Modules” nam trén thanh ngang rdi clich
chudt vao muc “Thém module 40’ nhu hinh duéi:

Qudn ly Modules ~

Thiét [3p module méi

Quan trj Danh sach Quan trj website Thém module 40 P :
Thém Quan trj -
Tai khodn » Tinh trang hién
. : Tén tai khoan Email Chirc danh  Quyen han Qi
Tran Hung Thai
Bai giang dién tir = = T admincp admin@gmail.com Administrator  Quan trj toi cao Hoat ddng

=>Sau do6 ban thém thong tin vao 6 trong cua muc “Tén module méi”. Tén
module méi ban nén ghi ho va tén cua thanh vién méi dugce khéi tao.
=>0 muc “Module goc”, ban lya chon module “Download” nhu hinh dudi:



Qudn Iy Modules Thém module ao
Thidt 1ap module méi

Thém module do Ghi chi: Tén modute méi chi gdm céc chir cai, sé va ddu gach ngang
Tai khoan
Tran Hung Thai T
S Tén module méi: DAu Bire Linh
L{r Thi BGa
Bui Thi Lé Chi
Nong Thi Chung
Vi Quy Dau

Module goc: b o

Ghi cha:
Moong Thuy Duong
Tran Dirc Duong
Pham Van Hoang
Nguyén Khénh
Phan Thj Lién

=>Sau d6 ban clich chudt vao “Thuc hién” dé thiét 1ap quan quan ly. Sau do,
ban kéo chudt xuéng dudi chan trang, clich chudt vao “Thiét 1ap” nhu hinh dudi:

21 mai-thi-ha download 09:37:21 30/122020

2 dau-duc-linh download 10;00:09 03/01/2021 O

=>Ban stra lai tén (Ho va tén) cua thanh vién & 6 “Tén goi ngoai site” nhu hinh
dudi:

Stra module “dau-duc-linh”

Module: dau-duc-linh

Tén goi ngoai site: Dau Dic Linh

Tén goi khu vyc quan tri:

=> Sau do, ban kéo xuéng dudi chan trang clich chudt vao “Thyc hién” dé hoan
thanh Budc 3- “Tao mudule moi™.

4. Tao nhom cho thanh vién méi

=> Ban tré chudt vao muc “Tai khoan” va click vao “Nhém thanh vién” nhu hinh
dudi:
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Quan ly Modules Danh sich modules
Thidt Kip modulo méi

Thisn module 40

Yai khodn Thien t3i khodn méd ° Tén gol ngodi site Phién ban Kich hogt Thao tic
Tria Humg Thal T4 Khode dod Kich hoat €45 Thanh vido 4,0.20-19052016 v @ s
B3i giang din tr Nhéen thanh vidn
L& Thi Bia Oudn b n-hung-t Trdn Mung This 4.0.20-070672018 (Z Sad) CHlE Xoa
Ocn b
S ThLY O Chu hai bdo mét y TR G
Nona Thi Chu whioad B gidng afn 1 4.0.20-07062016 v Sl Cllg Xoa
ng Thi Chung Quy dirh dang & o
Vi Quy Dju
the-busd Lo Thi BGa 4.0.20.0706:2016 v (Z Sua B8 Xéa
4 2]

Moong Thiry Duong ¢ .

=>Sau d6 kéo xudng chén trang clich chudt vao “Thém nhém” nhu hinh dudi

28 o TranVan Thujn 0411272020 11:06 Khdng gidi han 2 v (& sva § Xéa
29 o ViKim Tuyén 04/12/2020 11:07 Kndng gidi han 2 v (& sva § Xoa

) o | B t 04/12/2020 11:07 Khdng gidi han 2 v (& sva @ Xoa
31 o MaiThiHa 3071272020 09:42 Khdng gidi han 0 v (Z sta § Xéa

Thém nhém

Ban ghi “Tén nhom” (1a ho tén cta thanh vién madi thém) va “Mo t4” nhu
huong dan:

Tai khodn Nhém thanh vién Q@
Thim ti khodn méi
Tai khodn 6a1 kich hoat @ Thém nhom
Nhoen thanh vién Téa nhém *
' B4 Bdc Linh
Quan tny
Cau hix bdo mae MO Déu D Linh
Quy dinh ding ky
Trin Hung Thai Hidu e don 3 B4 trdog blng W han
Bai gidng di¢n tr

Loai nhém

L& Thi Boa Nnom ob & v
Bai Thi Lé Chi

0

=>Ban xudng chén trang click chudt vao “Luu” dé hoan thanh.

dhden mde dinh khi dang ky thanh vidn

nh & T
Anh &ai din nhda Chon

Cdau hinh quyén han sir dyung module coa truong nhom
Thém thanh vién vao nhom Xéa thanh vién khoi nhdém Tao tdi khoan Kich hogt tai khoan Stra i khoan Xéa tai khoan Doi mit khiu

v v

IV. Huéng din dua tén thanh vién ra trang chi
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Luwu y: Sau khi khoi tao va cap quyén quan tri thanh vién, nhung dé tén cua
thanh vién xuat hién trén trang chu phan mém, ban phai thuc hién cac budc sau:
Bwéc 1: Ban lua chon dén module “Menu site” va click chudt vao nhu hinh
dudi:
Trin Van Thugn Lién két website Téng s4 fink
Vi Kim Tuyén
BUi Van Viét @ Phién ban NukeViet (Kidm tra phidn ban NukeViet)
L Ngi dung Gid trj
Menu Site Thém khéi menu
Tin Tirc '
Quing cdo Phién ban chinh thire méi nhdt $4 phitin ban: 4.4.02, cip nhit vdo: 22/06/2020 00:00
Quan ly binh luan
Lién két website
RSS-feeds
Page
Lién hé¢

sU dyng 4029

Buwée 2: Ban click chuot vao muc “Menu site” nhu hinh duéi:

Danh sach menu

Nhdp vo tén mdi khéi menu bin dudi 84 thém cac myc menu vao ddy cing nhwr chinh sira céc muc menu. Goi v: Ban o6 thd tao nhidu khdi menu 88 sir dung cho céc giao
&ifn va i tri khie nhau

?10 Khéi menu Menu tryc thude Hoat dong
1 Menu top mobile (& sva B Xéa
2 Menu top Clng phing gido dyc  Videos Albums anh Album Anh gido vién qua cac thdi ky  So 84 website & sira 8 Xéa
3 Menusite TRANG CHU QUANLY GIAOAN LO ThiBda BUi ThiL& Chi Nong Thi Chung ViQuy Ddu Moong (& sia B Xoéa
PRy | Thily Duong Trdn Dic Duong Pham Van Hodng Nguy®n Khanh Phan ThiLién  Nguyén Cinh Hang

| Menu site |

Long Ding Thi Nhan Nguydn Xudn Thdng VO Thi Thang Truong Thi Thanh LG Thi Thin  Trdn Van
Thudn ViKim Tupdn B0i Van Vit Trdn Hung Thai  Mai Thi HA Luong ThiNgoc  GIAO VIEN DANG
NHAP TRO VE WEBSITE

Bude 3: Ban click chudt vao muc “Quan 1y gido 4n” dé tim kiém tén thanh vién
muon dua ra ngoai nhu hinh dudi:

Quan ly menu ' Menu site

S6TT Tén myc Ouong dan lién két Céc nhom duge xem Hién thi Hoat dong
1  TRANGCHU findex.php Tétca v [ sta @ Xta
2 « QUAN LY GIAO AN (21  /index.php?languagesvidnv=downioad Tétca v & Napli (F Sta @ Xéa
menu con)
3 - GIAO VIEN DANG hitpibaigiang. bantruluongminh,.edu vivadmin/ Tt ca v (Z sva @ Xéa
NHAP
s  TROVEWEBSITE hitp/ibantruluongminh.edu.vn Thea v (& sta B Xéa
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Buwdc 4: Ban dua chuot dén Lién két module, tai 6 “Chon module” ban chon ho
tén thanh vién muon dua ra ngoai nhu hinh duéi:

=] Them muc cho menu

Khoi menu Menu site v
Thude e QUAN LY GIAO AN v
Lién két dén module Shon modkil =
Chon module a
) Thanh vién
Tén myc'’ Tran Hung Thai
Bai giang dién o
% SIn i L& Thi Bua
Pwong dan lién ket Bi Thj L& Chi

Néng Thi Chung

Buéc 5: Ban kéo xudng chén trang click chudt vao “Luu” dé hoan thanh.

M trang lién két

Trang hidn 13i v
Kiéu active menu. Chinh xéc véi li6n két cda menu  Céch thic xédc dinh mit menu c& dang f’"°° kich hoat hay kbvbvg bang cach so sanh lidn kit
cda menu chi ¢én véi lidn két hién 1ai cda trang theo cac tidu chi bén
Tén 16p CSS. Tén class (CSS) dé xéic dinh giao didn menu ndy.

Bude 6: Ban quay ra trang chii, bang cach vé dﬁu trang, click vao biéu tuong
“Ng61 nha” (Trang chu site) phia trén goc phai phan mém dé kiém tra xem tén cua

thanh vién da duoc dua ra hay chwa. Néu tén dd xuat hién nhu hinh duéi thi d3 hoan
thanh.

ARG QUAN LY GIAOAN  GIAO VIEN DANG NHAP  TRO' VE WEBSITE

L Thi Ba B0 Thi Lé Chi Nong Thi Chung Vi Quy Dju

Moong Thay Duong Trén Bdc Duong Pham Van Hoang Nguyén Khanh

Phan Thj Lién Nguyén Canh Hang Long Dang Thi Nhan Nguyén Xuan Thing
Vi Thi Thing Truwong Thi Thanh L Thi Thin Trdn Van Thudn
Vi Kim Tuyén BOi Van Viét Trdn Hung Thai Mai Thi Ha

Luong Thi Ngoc

V. Huéng din can bd cap thAm quyén kiém tra ké hoach bai day

Sau khi gd tén mién dé vao trang website cia trudng, can b klem tra dua chuot
vao myc “QUAN LY GIAO AN” trén trang chu cua website, s& xuat hién giao dién
nhu trén Budc 6, t1ep theo s& kiém tra lan luot timg tiét, timg moén hoc theo 16p d6i
v6i timg ca nhan gido vién theo yéu ciu ctia nhiém vu kiém tra./.



